Position Description:  Assistant General Counsel-Patient Care
Employee Name (Print): ______________________________________	Date ________
					

Employee Signature: _________________________________________	Date ________
    Signature required for All Incumbents


UMass Memorial Health Care, Inc.
UMass Memorial Medical Center

POSITION DESCRIPTION

Job Title: Assistant General Counsel-Employment			Title #: 02242

Department:  	Legal Services						Grade: PRA11

FLSA:	Exempt						Job Function: Professional Non Clinical

Position Reports to Title: SVP & General Counsel

I. Position Summary: (Write 3-4 sentences summarizing the general nature, level and purpose of the job.)

Responsible for wide array of legal functions of large health care system including, but not limited to: providing independent legal advice on behalf of UMMHC and its affiliate corporations to administration and senior management, boards of trustees, physician leaders and operational staff with a focus on employment issues; employment related contracts; health care regulatory compliance; and overseeing outside counsel in employment related actions with federal and state agencies and before the courts.
II. Major Responsibilities: (List in order of time allocated)

1. Provide legal services primarily as a member of the Office of General Counsel’s Employment Practice Group, and potentially secondarily as a member of the Corporate/Business Practice Group.
2. Provide legal counsel on various aspects of policy making within the organization.  This may include, but is not limited to policies concerning human resources, business operations, compliance, and privacy matters.  
3. Provide legal counsel in the form of formal and informal memoranda, verbal consultations, meetings, and education sessions, working closely with clinical and business staff for operations input. 
4. Advise senior management, Board(s) of Trustees, Human Resources staff, managers and physicians on state, federal and other regulatory agency guidelines in matters relating to employment, operational and medical staff matters, and regulatory compliance.
5. Along with the Practice Group Leader and General Counsel, collaborate with and oversee outside litigation counsel on agency and court proceedings, including but not limited to matters before the MCAD, EEOC, labor arbitrations and federal and state courts.   
6. Work with Compliance Department and business teams on arrangements with physicians and other providers to assure compliance with laws and regulations.
7. Prepare legal documents that accurately reflect the organization’s rights, responsibilities and obligations and that are consistent with applicable legal requirements, and the organization’s philosophy, goals and objectives as defined by the business.
8. In consultation with the General Counsel, determine when governmental or accrediting agency reporting, filings, or other action is required by the organization and participate in the review of such cases, as appropriate.  Examples include responding to investigations by state/federal agencies such as Attorney General’s Office, DOL, CMS, State Board of Registration in Medicine, Department of Public Health, EEOC, and others.
9. Support the business team with review, drafting and negotiation of contracts.
10. Contribute to the articulation and development of legal advice and services. Provide leadership in the development and enhancement of systems, controls and procedures to support the provision of optimal quality care.
11. Foster the effective integration of departmental goals and initiatives into the system-wide goals and initiatives.
Standard Staffing Level Responsibilities:  

1. Complies with established departmental policies, procedures and objectives.
2. Attends variety of meetings, conferences, seminars as required or directed.
3. Demonstrates use of Quality Improvement in daily operations.
4. Complies with all health and safety regulations and requirements.
5. Respects diverse views and approaches, and contributes in maintaining an environment of professionalism, tolerance, civility and acceptance toward all employees, patients and visitors.
6. Maintains, regular, reliable, and predictable attendance.
7. Performs other similar and related duties as required or directed.

All responsibilities are essential job functions.

III. Position Qualifications:
License/Certification/Education:

Required:
1. Juris Doctorate Degree from an accredited law school 
2. Admission to the Massachusetts state bar
Preferred:
1. Enter text here

Experience/Skills:

Required:
1. Minimum of three (3) to five (5) years of experience in employment law working with health care clients. 
Preferred:
1. Prior in house experience preferred but not required.
2. Knowledge of federal and state health care regulations, including Fraud & Abuse, Stark, HIPAA and state licensure, and familiarity with legal and regulatory issues related to medical staff strongly preferred.   
3. Experience with unionized environment preferred.
4. [bookmark: _GoBack]Experience reviewing, drafting and negotiating contracts preferred.


Unless certification, licensure or registration is required, an equivalent combination of education and experience which provides proficiency in the areas of responsibility listed in this description may be substituted for the above requirements.

Department-specific competencies and their measurements will be developed and maintained in the individual departments.  The competencies will be maintained and attached to the departmental job description.  Responsible managers will review competencies with position incumbents.

IV. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Physical Demands and Environmental Conditions:

Work is considered sedentary.  Position requires work indoors in a normal office environment.
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The Organization reserves the right to modify position duties at any time.
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